





APPLICATION PROCEDURES FOR
RESIDENTIAL DEVELOPMENT

The following application information is required to be submitted to the Town Hall with the
application prior to review. No project will be scheduled for a meeting before the Planning and
Zoning Board unless all aspects of the plan are fully compliant with the Town’s Zoning regulations.

l.

Application Form - completed and signed.
Power of Attorney - required if applicant is not the developer of the property.

Certified Land Survey - showing property dimensions, lot, and block number and exiting
physical improvements. If the project is on two or more lots, a unity of title is required.

Site Plan(s) - to include dimensions of all buildings, structures, setbacks, and parking.
Dimensions for height must reference both NGVD and BFE. Identify the base flood
elevation (BFE) per floor, the overall building height and roof mounted accessory structures.
Landscape Plan(s) - to include all items required and specified by Miami-Dade County
minimum landscape ordinance [Section 18A-4(B)(2)], and Town Code Section 24-16.

Town Code requires 20% minimum landscape.

Floor Plan(s) - typical floor plan layout for each floor. Identify the units, units size, type of
rooms, common areas, open areas, amenities and required fire escape spaces.

Building Elevations - show front, rear and side elevations.
List of Uses - a complete list of uses with corresponding square footage calculations.

Calculations - detailed estimates of water and sewer demands, vehicular trips and number
of parking spaces, unit sizes, drainage, etc.
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10.

11.

12.

13.

14.

15.

16.

Auxiliary Plans and Calculations - submit additional plans and calculations, as required by
the Town Manager, for review of special features or design considerations.

Samples - submit color and material samples of the building and site design elements
Architect’s or artist’s colored rendering of all sides of the structure as completed.

A landscape architect’s colored rendering (elevation view) of the landscaping on all sides.
Design Review Fee: Resolution #1140 passed and adopted October 8, 2012

Pre-DRC Review - $350.00

Initial Application - $3.000 for RM-1, RM-2, RM-3 and B-1 Zoning only (no single family)
Revision (resubmittal) Review - $350.00

County Approval - Resolution of approval by the County Shoreline Review Committee, if
waterfront property. The Shoreline Review Committee Resolution must be submitted prior

to the issuance of building permits after Planning and Zoning Approval.

Information - additional information as deemed necessary by the Town for proper review.

*All submittals must consist of ~ One full size plans 24''x36", 5 sets of 11"'x17"" and all files

in flash drive.

**After your project has been reviewed and approved by the Development Review Committee.

You will then be placed on the agenda to go before Design Review Board.

ALL RENDERINGS ARE TO BE DONE IN COLOR FOR ALL SUBMISSIONS.
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TOWN OF BAY HARBOR ISLANDS - SITE PLAN SUBMISSION REQUIREMENTS

In addition to the documentation contained in the Town’s Code of Ordinances, the following list of
detailed documents formats are provided to assist applicants with preparing complete and accurate
submittal packages.

. All site plans must be prepared, signed and sealed by one or more of the following
professionals:

1. A landscape architect registered by the State of Florida
2. An architect registered by the State of Florida

3. A civil engineer registered by the State of Florida

4. A land surveyor registered by the State of Florida

. All site plans shall show, at a minimum, the following information and any other
information deemed necessary by the Town Planner.

1. The proposed title of the project and the name of the engineer, architect,
surveyor or landscape architect and the developer

Existing Zoning District / Land Use Plan Designation of the subject property
Proposed changes in zoning and/or land uses to the subject property, if any
Adjacent land uses (existing) within 300 feet of the subject property

Legal description

Location sketch

Site boundaries clearly identified, dimensioned and tied to section corners

PRI R LD

Existing features (trees, water, structures) including topography, roadways,
parking and land use areas which are to remain

9. All existing right-of-way, dedications, easements and property lines, existing
streets, buildings, watercourses, waterways or lakes, and other existing physical
features in or adjoining the project

10. The location and dimension of proposed setback lines

11. The location and dimensions of proposed reservations for parks, playgrounds,
open spaces, and other common areas, if applicable

12. The location, dimensions and character of the construction of proposed curb
cuts, driveway entrances and exists, loading areas (including the number of
required and provided parking and loading spaces), outdoor lighting systems,
outdoor sound systems, storm drainage and sanitary facilities

13. Location and dimensions of all proposed buildings, excavations, and
structures to lot lines and to each other

14. Paving and drainage plans and calculations; proposed flow direction and
amount of drainage flow
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